
Course Participants List

Moodle



On the course site, if there is no 
menu on the right side: click on 
the button in the upper right 
corner to open the menu.
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Click on the Participants link
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The list of participants registered to the course will now be displayed.

You may filter the list based on role (students, 
teaching assistants, etc.) or search by name 
(first name or last name)

Downloading the participants list in Excel: 
At the bottom of the chart, in the “Export 
course students” field, choose “Microsoft 
Excel (.xlsx), then click “Download”.

Note that students registered to the course automatically appear in the course’s Moodle site
• Moodle updates a day after registration is updated in the University system
• If a student does not appear on the course site, they should contact the Department Secretary
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